
NAVIGATE STUDENT DESKTOP INSTRUCTIONS 
 
 
1. Select the Appointments icon in the Navigate menu (see image below) 

 

 
 

2. Click the Schedule an Appointment button located on the Appointments page.  

 
3. Select appointment type of “Career Services”, select service such as “Choosing a major or goal”, pick a 
date, and click the Find Available Time button. 
 



 
 
4.  Select and available time, which give the option to see available of all staff or individual staff. 

 
 
5. Review Appointment Details and Confirm by selecting the Schedule button.  
 



 
 
Note that students receive a success message.  

 
 
 
 
Note that the appointment is now showing on the student’s Navigate Appointments page.  



 
Note that the student can click on individual appointments to see details that each staff has 
provided (see image below).  

 
 
 


